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Ql. | Tick (V) the correct answer:

i. is the shortcut key for openinga workbook.

a.Ctrl+S b. Ctrl + O c. Ctrl +V

ii. applicationis usedfor video chat.

a. Skype b. Google Maps c. Google Translate

iii. are used to draw flowchart.

a. Symbols b. Steps c. Program
iv. allows people to connect with those who share common interests.

a. Translator b. Social Networking c. Weather app
V. The received emails are storedin

a. Inbox b. Sent c. Drafts
vi. represents Start or Stop in a flowchart.
vii. | A is a group of cellsthat runs horizontally.

a. rows b. columns c. cells
viii. | Repeatinga setof statementsis called

a. Loop b. Sequence c. Selection
iX. is usedfor video conferencing.

a. Skype b. Youtube c. Snapchat
X. By default, text takes alignment.

a. left b. right c. centre

Q2. | Fillin the blanks:

i Each intersection of a row and columnforms a

ii. www.youtube forkids.com is used to search for

iii. Spreadsheetisan electronicgrid in which is stored inrows and columns.
iv. There are types of programming statements.
V. By default, there are sheet/sheetsinaworkbook.

Q3. | Write T for true or F for false:

i. Arrows are used to connect different parts of the flowchart.
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By default, textis right aligned and numbers are leftaligned.

In sequence, flow of control of program is based on a condition.

iv. Calcis a part of Microsoft Office suite.
V. In Iterationyou repeat statements.
Q4. | Write the answer in one word:
i The bar which displays the content of the selected cell
ii. Feature usedto translate textfrom one language to another
iii. The column letterand row numberthat identifies asingle cell
iv. Process of findinginformationoninternet
V. Process of writing step by stepinstructionsin a computer language
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Q6. | Write the answers of the following application-based question:

Ruhani saw his brother’s Facebook page open and started sending messages to strangers.

Why was this dangerous?

Page2of 4




Rohan wants to create a list of grocery items purchased and their price and find out the total

amount spent. Which option of MS Excel can he use?

Q7. | Definethe followingterms:

i Algorithm -

ii. Connectors -

Q8. | Answer the following questions in one or two lines:

i. Name any two websites providing the facility of online book reading.
ii. Write one disadvantage of flowchart.

iii. List the types of data which can be enteredina cell.

iv. Write one advantage of algorithm.

Q9. | Write steps to:

To find the weathercondition of a place
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Save a workbook

Q1o.

Answer the following questions:

What is the difference between aworkbook and a worksheet?

What is a flowchart? Name the different symbolsusedina flowchart.

What do you understand by Social Networking sites? Name any two.
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